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AGENDA FOR: 
TOWN OF GREENVILLE, INDIANA 

 
MONTHLY MEETING FOR MONDAY, AUGUST 10TH, 2009 

 
1.  MEETING CALLED TO ORDER BY COUNCIL PRESIDENT: Talbotte Richardson 
 
2.  OPENING MEETING WITH PRAYER: 
 
3. PLEDE ALLEGIANCE TO THE FLAG:  
 
3.  REVIEW AND APPROVAL OF MINUTES FROM PREVIOUS MONTHLY 
     MEETING MINUTES OF: JULY 13TH, 2009 AND SPECIAL MEETING OF JULY 20TH, 2009. 
 
4. SIGNING OF WRITTEN CONFIRMATION COPIES OF VERBAL RESOLUTIONS PASSED 
    AT MEETINGS OF JULY 13TH AND JULY 20TH.  
    2009-R-047, 048, 049, 050, 051, 052, 053, 054, 055, 058, 059. 
 
5.  MARSHAL’S REPORT: David Moore. 
     {A} - Normal monthly activity reports. 
 
6.  WATER BUSINESS: WATER SUPERINTENDENT: Gary Getrost 
     {A} - Report on water usage and leaks 
     {B} - Superintendent’s report 
     {C} - Installation of Pumping Station 
     {D} – Back-up Generator installation up-date 
 
7.  FINANCIAL: GREENVILLE TOWN CLERK: Jack Travillian 
     {A} - Review and Approve Checks and Expenditures.  
 
8. COMMITTEE REPORTS: 
     {A} - Town Board President: Talbotte Richardson 
     {B} - Emergency Services: Bob Wright 
     {C} - Streets and Roads: Jim Pearce Jr. 
     {D} - Public Relations and Property Cleanup: Randal Johnes 
     {E} - Special Projects: Patti Hayes  
     {F} - Attorney: Rick Fox 
      
9.  NEW BUSINESS: 
     {A} - Ordinances First Reading: 
            > 2009-R-056 
            > 2009-R-057 
 
      {B} – Citizens requesting to speak and subject: 
 
10. ADJOURNMENT: 
      Next Monthly Meeting Monday September 8th, 2009 @ 7:00 PM 

 
Note: to speak before the council your name must appear on agenda. President of the board may allow you to speak if he deems information you wish to 
present is a critical situation that would not be served by postponing the subject until the next meeting. To speak before the council contact Water 
Company Clerk or Council Member for proper form and Rules of Meetings.  
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Minutes of Greenville Town Council Meeting 
August 10th, 2009  

 
President Talbotte Richardson called the regular monthly meeting to order. Other 
Councilpersons present were Bob Wright, Patti Hayes, James Pearce and Randal Johnes, 
along with Clerk Jack Travillian. Also attending the meeting was Water Utility 
Superintendent Gary Getrost, town attorney Rick Fox, and other concerned citizens. 
Chaplain Avery opened the meeting with a prayer, followed by Pledge of Allegiance. 
 
Minutes: Councilman Wright made a motion to accept the amended minutes of July 13th 
and Councilman Johnes seconded. The council voted to approve 5-0.  Councilman Johnes 
made the motion and B. Wright seconded to accept the minutes for the special meeting 
held on July 20th. Motion passed 5-0. 
 
Verbal Resolutions: The following Written Confirming Resolutions for Verbal 
Resolutions made and voted on in the July 13th and July 20th Meetings were signed by 
President Richardson. 2009-R-047, R-048, R-049, R-050, R-051, R-052, R-053, R-054, 
R-055, R-058 and R-059.  
 
Marshal’s Report: The Marshal’s report was given by Councilman Wright. The Marshal 
Department has closed three active cases including the breaking and entering of the 
Youth Center, the Paintball Case, the Stolen Vehicle used for joy riding, returned stolen 
property to Ron Jenkins and located missing road signs. The new Patrol Unit has been 
painted and we were able to have it done for $950.00. The Patrol Unit is ready to go, we 
are just waiting on plates, registration and decals. Clerk Travillian is to take care of the 
registration and plates. Deputy Marshal Burkhart is going to Finger Printing School in 
Indianapolis and then we will have a qualified person to do the Finger Printing.  The 
department may have found a shooting range in Kentucky that can qualify members on a 
regular basis. Councilman Wright is going will be checking with the Indiana Law 
Enforcement Academy to confirm they will accept this testing.   
 
Water Business:  
Superintendent Getrost submitted monthly adjustments to the council. The board 
approved the adjustments for the bill (5-0).  
 
Pumping station in Galena: Superintendent Getrost noted that Indiana American Water is 
conducting a hydraulic study on how much water will be needed to meet the present and 
future uses in our utility. This process should be completed by next Month’s Meeting. 
 
The Utilities Water Towers Inspection: Superintendent Getrost had received three bids 
for the inspection. The bids were received from Mid South Tank Consultants, Caldwell 
Tanks Inc., and Dixon Engineering and Inspection Service.  The council requested a 
recommendation at next month’s meeting before the decision will be made on who will 
be awarded the contract. 
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Financial: 
Review/Approval Checks and Expenditures: Clerk Travillian presented the forms for 
checks written from the utility and the town. Councilman Johnes questioned an entry for 
Billy Hollis for paving. Clerk Travillian stated that was on the Water Utility Form not the 
Town’s. Councilman Johnes requested that the forms in the future state either Town or 
Water Utility so they can be identified. Councilwoman Hayes has questions about the 
excess of the $20,000 on the Cross Street project; she refused to sign the monthly check 
forms until those questions are answered. Councilman Johnes stated that he had a copy 
for everyone of the documentation for the Cross Street Project which he passed out. The 
information included a chart of all monies paid or needed to be paid. Attached to the 
chart were all quotations and invoices. Councilman Johnes stated that the Water Utility 
Loan amounts and the Town’s accounts that funds were to come from were indicated. 
Councilman Johnes stated that the cost of the project was never stated to be $20,000, but 
the Resolution to borrow the funds from the Water Utility was not to exceed $20,000. 
Councilman Johnes stated he had already provided this information prior to the meeting 
to Clerk Travillian so he would know how and from what accounts to pay these invoices. 
The total cost of the project was $22,238.54. The Council was given several minutes to 
review the documentation for their comments. Councilwoman Hayes still was 
questioning as to why the project went over. President Richardson stated it was because 
we had to install drainage pipe to pick up the catch basins from the school, install a catch 
basin on Cross Street at US150 and cut additional trees we had not planned to cut. We 
also added signs to indicate it was a school zone. Councilwoman Hayes still refused to 
sign until she had time to study the information provided. 
 
Committee Reports:  
Bob Wright/Emergency Services: 
Councilman Wright has not had an opportunity to purchase the emergency generators but 
will be doing so within a month. Councilman Wright had a meeting with Main Source 
Bank about investments. He has a meeting with First Harrison next week and will be 
setting up a meeting with Community Bank the week following. Once he has met with all 
three of them, he will present to the Council what he believes is the best way to invest the 
Town’s and Water Utility’s Funds. 
 
James Pearce/Street and Roads: 
Councilman Pearce stated the resident on Harrison Street is happy with the tree removal 
project, however, has raised concerns about a street drainage issue on her property. 
President Richardson stated we do not have any responsibility for water that runs off the 
street; however, we will go over and take a look at it to see if we can help them. 
 
Patti Hayes/Special Projects: 
The only thing she had was a letter from Ms. Sappenfield that she was going to read 
requesting details – estimated cost, the recording of the survey, etc… about the Cross 
Street Project because Ms. Sappenfield was not allowed to address the Council. 
Councilman Johnes stated he would respond to the written request. 
 



Minutes 08.10.09  Page 3 

President Richardson; lets move on, okay Councilman Johnes… Councilwoman Hayes 
interrupted; now wait a minute you all I want to know if her questions are going to be 
answered. Councilman Johnes stated he believes he had already said yes. Councilwoman 
Hayes just wanted to verify that. Councilwoman Hayes said other than that she had 
nothing. 
 
President Richardson asked Councilwoman Hayes about a report on the dedication of 
Hanzel Barclay Drive. 
 
The Dedication of Hanzel Barclay Drive: Town Council President Richardson, 
Councilman Johnes and Councilwoman Hayes along with the town Clerk Travillian, 
Water Superintendent Gary Getrost and Deputy Town Marshal Burkhart were all present 
at the service that was held on Sunday, August 9, 2009.  The service was attended by 
most of the Barclay family, several neighbors and friends. The service went well. Plaques 
were presented to the Barclay family. They were a fitting tribute to honor his years of 
service to the Town of Greenville.  
 
Water Clerk Assistant: The council accepted a recommendation by Superintendent 
Getrost to hire Crystal Burkhart. A Verbal Resolution was made by Water Council 
Member Johnes and seconded by Water Council Member Wright to hire Crystal Burkhart 
as a full time Assistant Water Utility Clerk to work under the direction of the Greenville 
Water Superintendent and Water Utility Office Manager/Water Utility Clerk. The starting 
salary shall be $8.00 per hour. The Resolution passed 4-1. A roll call vote was requested. 
Yea votes were President Richardson, Councilman Pearce, Councilman Johnes, and 
Councilman Wright. Nay vote was Councilwoman Hayes. 
 
Randal Johnes/Public Relations and Property Cleanup: 
Cross Street Project: Councilman Johnes had already handed out the documentation for 
the Project to all members. Councilman Johnes went over and explained all the 
documentation. Councilman Johnes asked if there were any questions. Councilman 
Pearce asked when you say a certificate of insurance does that include Workman 
Compensation? Councilman Johnes stated we only request the liability coverage and he 
believed that is all that is required. He believed that the Workman Comp. is between the 
Employer and Employee only. Councilman Pearce asked what if the Employer does not 
have Workman Comp, is the Town responsible if the employee is injured? Attorney Fox 
stated the town would be responsible if the employee is injured and the town should be 
requesting a copy of Liability and Workman Comp. Policies. Councilman Johnes stated 
he was not aware of that requirement but would request both in the future. 
 
Councilwoman Hayes; my questions are I am a little confused on how this whole loan 
went. I see in this where there are invoices for the Town and invoices for the Water 
Company. We got the loan, was the money transferred over into the Town? Clerk 
Travillian said that is the way it will have to be done. He will have to have a paper trail. 
The Water Utility can not pay the invoices. The Water Utility will give me a check for 
the amount and I will pay the invoices. Councilwoman Hayes asked then why do we have 
expenditures on both on the chart? Clerk Travillian said the tree trimming was already 
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paid. Councilman Johnes; I just heard what Clerk Travillian said and I do not agree but at 
this time I am not going to debate him on that. In my opinion the Water Utility could pay 
these because the documentation is in this Project Documentation and all the invoices 
that are paid by the Water Utility are to be marked paid by the Water Utility. So with this 
you know where the monies came from {this is a paper trail}. The Resolution passed said 
it was to be a loan not to exceed $20,000.00 dollars. What this means that the Water 
Utility could pay anything up to that amount. It is like a line of credit you are working 
against from a bank. Councilwoman Hayes; well I don’t like it that way you guys. 
Councilman Johnes; well you may not like it that way, but I am explaining to you this is 
the way this is set up and that is why this chart is done in the manner it is. Councilwoman 
Hayes; I am just saying this makes it confusing when you have expenditures from both 
the Water Utility and the Town. I thought the money would be transferred. Councilman 
Johnes; Councilwoman Hayes that is why you have this report with a chart. 
Councilwoman Hayes; I know and you want me to sign off on checks and I would rather 
not. Councilwoman Hayes; okay, the total amount of the project was $22,000.00 dollars. 
What I want to know is the Water Utility going to write a check to the Town for 
$20,000.00 dollars less the tree trimming. Clerk Travillian; yes the Water Utility will 
write a check to the Town for the $20,000.00 dollars less the tree trimming that has 
already been paid. Councilman Johnes; in actuality the Water Utility loan will consist of 
$19, 877.04 less the tree trimming. Councilwoman Hays; and the rest are coming out of 
the Town funds. President Richardson; let me address your questions about the over runs. 
After we approved the project Superintendent Getrost pointed out to me after the meeting 
that there were drain lines and catch basins at the school that flowed to the ditch on Cross 
Street. This added the cost of putting in drain pipe, rock under the expanded roadway and 
install a catch basin at the end before US 150  to tie into the US 150 drainage system. We 
also became aware once the street was widened there were tree limbs that would interfere 
with the school buses. Councilwoman Hayes; well I just kind of wished, I never even saw 
the proposal you guys. I have never seen any of this and now you want me to sign off on 
this and now I am now just looking at this. 
 
Councilwoman Hayes; the other thing I want to ask about is we have this big debate on 
writing checks. Is it legal to do this? Councilman Johnes; that is not part of this 
discussion. Councilwoman Hayes; you said a check had already been written. Who 
signed it? Clerk Travillian; a stamp signed it. Councilman Johnes; a stamp signed it and it 
was before this issue happened. Councilwoman Hayes; but you said it was illegal? 
President Richardson; it is illegal, but this all happened before we knew that. 
Councilwoman Hayes; well alright, but all I am saying if you want to be a stickler about 
this you need to be a stickler you guys. President Richardson; we know that but this is an 
after the fact situation. Councilwoman Hayes; well you know, I don’t know where the 
documentation is and you all know the argument I don’t know… Councilman Johnes; 
documentation on what? Councilwoman Hayes; on the legality of not using a stamp.  
Councilman Johnes; I have it and it is going to be addressed. Councilwoman Hayes; well 
that is another issue I have about signing things because the way things are being 
properly done.  
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President Richardson; I will be requesting assistance from the Floyd County Council at 
the August 11th meeting. The Council is making the request because the nature of the 
project with reference to the Greenville School and heavy bus traffic.   
 
Councilman Johnes; President Richardson and I had a discussion on some other areas in 
the Town that need paving. I requested an additional bid from Streigel Paving concerning 
paving of West 1st, East 3rd, curbing for East 3rd Street because there is a residence there 
that their basement floods every time it rains, Sprigler Drive, East 5th and East 1st Streets. 
Councilman Johnes presented a bid of $16,283.00 to the council. We did not do the two 
alleys from the original bid from Striegel Paving. They were not in the invoice from 
Striegel that was submitted. Striegel Paving stated if we do the entire number of streets 
we are considering here they would include doing the two alleyways from the original 
contract and include the grading and graveling of the alleyway behind the Mini-Mart at 
no charge. I put together a presentation here that shows {Councilman Johnes explained 
the presentation} this would give us $18,618.78 and as I said the total for the additional 
work would be $16,283.00.Any comments? Councilwoman Hayes; my question is; are 
we going to get more bids? Councilman Johnes; no, I wanted to amend the existing 
contract with Striegel since he is here now and still doing work Councilwoman Hayes; 
why would we do that? Councilman Johnes; because that is my proposal.  
 
Councilwoman Hayes; I want the Council to solicit three bids before deciding which to 
award because you know. How many did we get for Parkland Height? Councilman 
Pearce; we received three. Councilwoman Hayes; how many did we get for Cross Street?  
President Richardson; none, we awarded it to Striegel. Councilwoman Hayes; I know 
because it was an emergency. Guys this is not an emergency.  
 
Councilman Johnes; under $25,000 you do not have to have three bids and we are getting 
to the close of the paving season and I do not want to go through all the preparation it 
takes to put together a bid package. Councilwoman Hayes; I know about paving. 
Councilman Johnes; I feel like Striegel has proven quality and pricing. Councilwoman 
Hayes; I don’t feel that way because I don’t know. 
 
Councilwoman Hayes insisted on additional bids. The council agreed to request at least 
two additional bids. 
 
Councilman Johnes briefly discussed the use of the Clerk’s stamp on checks. Councilman 
Johnes stated that he had been in contact with the State Board of Accounts and if for any 
reason the stamp is misused it will be Clerk Travillian responsibility to make up any lost 
monies. Clerk Travillian confirmed that responsibility. Councilman Johnes also noted he 
was opposed to this stamp existence because even though Clerk Travillian would be 
responsible for any loss if he could not reimburse the Town or Water Utility the Town 
and Water Utility would have to assume the loss. Councilman Johnes also noted that the 
State Board of Accounts informed him through an e-mail and I.C. Codes that only 
someone who had sworn in by oath could use the stamp. It is illegal for anyone who has 
not been sworn in by oath to use the Clerk’s signature stamp.  Clerk Travillian will take 
care of the matter. 
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Councilman Johnes gave the definition of consensus to Councilman Pearce because of 
questions resulting from not all council members being contacted about key issues. He 
noted that according to Indiana Code I.C. 36-5-2-9.2 thru 9.6 a majority or 2/3 vote was 
consensus. Councilwoman Hayes interrupted saying she had a question on that. How can 
you say you have a consensus when I was not contacted? Councilman Johnes explained 
to Councilwoman Hayes the process that is used to build a consensus. Councilman Pearce 
argued that if not everyone was contacted then it would not be a consensus just a 
majority. Councilman Johnes gave a copy of the I.C. Codes to Councilman Pearce. 
Councilman Johnes said a majority is a consensus and we would just have to disagree. 
President Richardson stated that from this point on he would make every effort to contact 
all council members about any relevant matters. 
 
Councilwoman Hayes interrupted well there were other things made on Resolutions that I 
don’t agree with. Councilman Johnes; Councilwoman Hayes you are getting off topic. 
Councilwoman Hayes; well I am just letting you all know how I feel. Councilwoman 
Hayes; let me ask Mr. Attorney here…. 
 
Councilman Johnes; wait, you are getting off subject. First you are talking to me and now 
you want to talk to the Attorney. Councilman Johnes stated okay, Councilwoman Hayes I 
am going to address one of your favorite topics “protocol”. Councilman Johnes read and 
gave Councilwoman Hayes a copy of the definition of the word protocol. He put 
emphasis on the word interruption. He noted that the meetings were being held under 
Roberts Rule of Order and that protocol should be followed including no interruption of a 
speaker. Councilman Pearce asked; for us who do not know what the Roberts Rules of 
Order are can we get a copy of that? Councilman Johnes stated you can look it up the 
same way I did. It is a large document and I am not going to print it for you. 
 
Councilman Johnes; the second mailing of the income survey has been completed. 
 
Councilman Johnes; I met with Scott Stewart Senior Policy Director to Governor Mitch 
Daniels and Robert Zier INDOT Chief of Staff located in Governor Mitch Daniels Office 
on Friday July 31st. I drove the two gentlemen around Greenville and addressed how the 
third lane would affect merging onto US 150 from the side streets. I also showed them 
how existing buildings would block the view of on coming vehicles. I showed them 
where the 50 and 55 mph speed zone were in town and why we need the speed limit 
lowered. I showed them the intersection where we are requesting the signal light and told 
them that the Floyd County New Albany School Corporation has requested it also for 
School Bus safety. I heard from Mr. Zier last week and he told me that the widening of 
Highway 150 has been delayed until 2014 or 2015. Mr. Zier has instructed INDOT to 
rethink the project because a turn lane through the main part of Greenville would not 
work. He also told me he was working on the speed limit and the signal light request.  
 
Councilman Johnes reported that the Heritage Springs Annexation dead line of July 26th 
was met for notification of the Public Hearing to the property owners of the area to 
annex. However the July 26th notification in the Tribune for the Public Hearing was not. 
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The notification was printed on July 25th in the Indiana Times section of the Courier 
Journal. Councilman Johnes stated he had consulted with the legal aid to Attorney Phiefer 
and the Attorney who is employed by Attorney Fox. He was advised that even though the 
deadline was missed in the Tribune we could go ahead and hold the Public Hearing on 
October 13th since all property owners were notified. However at that meeting the Town 
would need to postpone the Public Hearing until October the 19th to coincide with the 
published notice in the Tribune. This would continue to keep the annexation schedule 
milestones on track and the Town would not have to start all over again from the 
beginning. Councilman Johnes also stated that the Courier Journal printed the Public 
Notice in error and was requesting payment if possible. Attorney Fox had advised him to 
pay the same amount that had been paid to the Tribune stating that a publication is not 
valid unless the news organization is compensated for the printing of the notice.    
 
Councilman Johnes stated he was withdrawing Resolution 2009-R-044 he had submitted 
for the CPA. 
 
Councilman Johnes said I want to make a statement about everything that was discussed 
on this Budget Meeting and I was thinking about all that had been said. We did hold the 
meeting on July 20th which Clerk Travillian said would be illegal. After doing some 
research I found that it wasn’t illegal. I think there is a misunderstanding here. A Public 
Meeting which is the term I used is a meeting like tonight or a Special Meeting That is 
what a Public Meeting is. A Public Hearing which is what you hold on the budget is a 
different type of meeting. A Public Hearing is what is being held for the annexation of 
Heritage Springs. A Public Hearing is what the code refers to, not a Public Meeting. An 
Executive Meeting is held behind closed doors and you can not vote or make any 
changes. The other thing I want to point out and I know it has happened. You are not 
allowed to have a secret ballot in any meetings. Councilman Johnes stated and now to the 
Budget. I.C. 36-5-3-3 {Councilman Johnes read the complete statue to the Council}. So 
with what I just read it was perfectly legal for us to do what we did on the 20th. Clerk 
Travillian stated that is not what Gail Snyder told me. Councilman Johnes; I talked to 
Gail Snyder and what she told me is what I based our meeting on. She recommended we 
have the meeting on the 20th. Clerk Travillian; that is not what she told me. Councilman 
Johnes; a lot has to do in the manner you ask the question. I am bringing this up for next 
year because I was unhappy I wasn’t able to review the information that was going to be 
published in the paper. 
 
Councilman Johnes stated since he had withdrawn his resolution on the CPA he 
requested a copy of the last Bank Statements received by Clerk Travillian. Which Clerk 
Travillian did provide at the meeting. 
 
Councilman Johnes requested of President Richardson to allow County Planner Don 
Lopp to address the Council while we were waiting on Clerk Travillian to return. 
 
Don Lopp gave the council notice that the Floyd County Planning Commission will be 
holding a public meeting on August 17th in the City/County Building on third floor 
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concerning adoption of the Greenville/Floyd County interlocal agreement concerning 
zoning/planning.  The town will need to hold at least two public hearings. 
 
Councilman Johnes requested that Clerk Travillian purchase tubs to store current files in 
the fireproof room constructed in the basement. Once this is done I am requesting that the 
fireproof file cabinet be available for the Marshal’s Office. Councilman Johnes asked if 
all Council Members were agreeable with doing that. They all agreed. 
 
Councilman Johnes would like to commend President Richardson, Councilman Wright 
and my sons, David and Chris Johnes for donated material and labor for the catch basin 
on the Cross Street Project. I also want to mention I have heard the term nepotism used 
more than once by Councilwoman Hayes. I want to mention that these people are either 
friends or related to me in some manner. In this case nepotism saved the Town $1,000.00 
dollars and I just wanted to make that statement. 
 
Councilman Johnes; President Richardson I believe that finishes my report. 
 
Councilwoman Hayes; that is not nepotism. 
 
Resolution 2009-R-056 RESOLUTION CONCERNING THE REQUEST FOR 
BEREAVEMENT TIME REQUESTED FOR AMY STONE BY THE GREENVILLE 
WATER UTILITY SUPERINTENDENT: Resolution was read and discussed. Motion 
was made Councilman Johnes and seconded by President Richardson to accept the 
Resolution as read. Resolution passed 5-0. 
 
Resolution 2009-R-057  RESOLUTION CONCERNING THE AMENDING OF 
PERSONNEL POLICY FOR THE TOWN OF GREENVILLE MUNICIPAL WATER 
UTILITY DATED FEBRUARY 14TH, 2005 FOR THE GREENVILLE WATER 
UTILITY, GREENVILLE, INDIANA: Resolution was read and discussed. Motion was 
made Councilman Johnes and seconded by President Richardson to accept the resolution 
as read. Resolution passed 5-0. 
 
Attorney’s Report: The Indiana State Legislature has passed a new state code that refers 
to commercial dog breeders and any additional restrictions must be passed by the end of 
the current year 2009. 
 
Councilman Pearce requested a job description for the committee chairman position of 
Streets and Roads.  He feels that he has not been given enough direction on how to do the 
job properly. He also requested a chain of command. 
 
No further business coming before the Council the meeting was adjourned. 
 
Next Monthly Meeting to be at 7:00 pm Monday September 8th, 2009. 
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PERSONNEL POLICY 
FOR THE TOWN OF GREENVILLE MUNICIPAL WATER UTILITY 

 
S.O.P. 08-10-09 PASSED BY TOWN OF GREENVILLE  

RESOLUTION 2009-R-057 DATED 08-10-2009 
 

HIRING PROCEDURE – Each applicant for any staff or hourly position with the Town of 
Greenville Municipal Water Utility will be required to complete an application or resume, if 
necessary. The applicant will be screened by the Water Utility Superintendent who shall make 
hiring decisions through the Town Council. A medical examination, drug screening, motor 
vehicle driving record review and ability to be bonded is required of all individuals prior to 
employment, such costs to be borne by the Town/Utility. 
 
TRIAL PERIOD – The first twelve (12) months of employment will be considered a Trial 
Period. At any point in this Trial Period, if the performance of the employee has not bee 
satisfactory, the Town may terminate employment. No prior notice of termination will be given. 
At the end of the Trial Period the employee will become a permanent employee upon evaluation 
by the Water Superintendent. 
 
PART-TIME EMPLOYEES – Part time employees are not entitled to benefits other than those 
prescribed by law. 
 
UTILITY HOURS – The Utility office shall be open normal week days 8:00 a.m. to 4:30 p.m. 
Break time and lunch time periods shall be covered by an employee of the Utility at all times. In 
the event the office must be closed for some unforeseen reason the Water Utility Superintendent 
shall be contacted before doing so. 
 
SALARY ADJUSTMENTS – The Town Council shall review the performance of each Utility 
employee, and make any adjustment annually, if necessary, before January 1 of each year. 
 
OVERTIME PAY – Overtime shall be paid at the rate of 1.5 times for work performed in 
excess of forty (40) hours per week. (Vacation and Sick Days constitute eight (8) hour work 
days.) Saturday and Sunday, if worked, shall be paid at 1.5 times regardless of weekly hours 
worked. Overtime shall be paid to the 1/10th of the hour. 
 
MEDICAL LEAVE OR ABSENCE – The Town Council recognizes there are times when an 
employee is unable to perform his/her duties due to accident/health problems. In the event an 
employee is absent from work due to medical reasons and has properly notified the Water Utility 
Superintendent, the Council may approve a medical leave of absence, with or without pay 
(Pregnancy shall be treated as any other illness). To return to work the employee must have a 
doctors’ release form. The Town Council adopts the insurance disability policy and exclusions of 
the policy for each full-time employee. Coverage begins after ninety (90) days of continuous 
employment. 
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EMERGENCY LEAVE OF ABSENCE – In certain emergency situations which are beyond 
the control of the employee the Town Council may, at its discretion grant a brief leave of 
absence with or without pay. 
 
MILITARY LEAVE OF ABSENCE – An employee who is a member of the National Guard 
or a member of the Armed Forces Reserve will be granted leave of absence for a period not to 
exceed fifteen (15) days in any calendar year for the purpose of attending field training or such 
organized training when ordered to do so by the military authority. 
 
COURT & JURY DUTY – Employees will be allowed time off for jury duty or as witness in 
any state, federal or local court. 
 
LONG TERM DISABILITY – Full time employees are eligible for Long Term Disability 
benefits in the event of permanent disability beginning the 7th month following date of disability 
(normal effective date of Social Security benefits). These benefits for Long Term Disability will 
be provided through the Town insurance carrier and each employee must be accepted by the 
insurer to be covered for these benefits, such benefits being defined in the policy. Upon 
beginning status of long term disability, employee will be evaluated in terms of medical advice 
from qualified doctor concerning continued employment, to be re-evaluated every three months. 
Such evaluation will not be grounds for employee’s removal from long term disability. However, 
if it is determined that future employment will not be possible; the employee will be terminated 
no later than one year after initial approval of medical leave of absence. Pay for holidays and 
accumulation of sick days and vacation days will not continue during periods of long term 
disability. 
 
VACATION & HOLIDAY TIME – Vacation time is granted to full time employees as 
follows: 
            After 1 full year of employment – One (1) week with pay 
 After 2 full years of employment – Two (2) weeks with pay 
 After 10 full years of employment – Three (3) weeks with pay 
 After 15 full years of employment – Four (4) weeks with pay 
 
Vacation time must be approved by the Water Superintendent. Days will be awarded on the 
anniversary of hire date for time of employment completed (i.e. one full year’s vacation after the 
year of completed employment). Time spent on disability or other leaves from employment will 
not count toward accumulation of vacation and holiday time. Partial years completed 
employment will be awarded the percentage equivalent to amount of time served. Vacation time 
may be carried over but must be used within the first 6 months of the following year or time will 
be forfeited. Any exceptions must be approved by the Town Council. 
 
The following holidays will be observed by the Utility: [1] – New Years Day  [2]-Good Friday  
[3]- memorial day  [4]- Independence Day [5]- Labor Day  [6]- Thanksgiving Day   
[7] – Day after Thanksgiving  [8]- Christmas Eve  [9] – Christmas Day 
   
Where the above days do not conform to State approved holidays, the days established are in lieu 
thereof. Employees shall be paid regular eight (8) hours pay for these holidays. 
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SICK DAYS – Full time employees are entitled to five (5) sick days per calendar year, earned 
by completed time of employment (see vacation award above). Employee must complete first 
year of service to accumulate the first five days of sick leave. All sick days will be awarded on 
anniversary of hire date. These days may accumulate up to ten (10) days per calendar year and 
may be taken as personal days. Employees will not be paid for unused sick days. 
 
HOSPITALIZATION, LIFE, DENTAL INSURANCE – The Town shall purchase individual 
hospitalization, life and dental (if available) coverage on all full time employees of the Utility. 
At the discretion of the employee, he/she may elect family coverage under the plan, if so offered, 
for dependents, the cost to employee to be approved by the Town Council. The Town shall 
purchase a one year group or whole life insurance policy for each full time employee in the 
amount of their annual salary, but in no event less than $10,000. 
It should be understood that it is the employee’s responsibility to be insurable for the above 
coverages. The Town shall bear the expense of employee coverages and those of dependents 
unless otherwise provided by Council action. 
 
RETIREMENT – The Town shall participate in a retirement program for full time employees 
who attain the age of 21 years and have completed three (3) years of continuous service. The 
fund shall be credited at 7% of employee’s gross wages. The Plan is a modified SEP with all 
records maintained by the insuring company. 
 
WORKMEN’S COMPENSATION – Covered by the laws of the State of Indiana. 
 
UNIFORMS – The Town will provide uniforms as determined by the Water Utility 
Superintendent for Utility operators at no cost. 
 
DISCIPLINARY PROCEDURES – The Council President and / or the Water Utility 
Superintendent shall have the authority to discipline employees. This is limited to verbal 
warnings, written reprimands, and temporary suspension with pay not to exceed five {5} days. 
The full Councils authority shall be limited to; suspension with or without pay and termination. 
The Council President and the Water Utility Superintendent shall document any and all actions 
taken. These documents shall be available to the full Council as needed. A terminated employee 
shall have the right to an appeal before the full Council and Water Superintendent within seven 
{7} days after termination.  
 
DISMISSALS – A grievance (other than one involving termination of employment) by an 
employee should be taken up with the Water Utility Superintendent and/or Council President. If 
a mutually amicable solution is not reached, the employee may put into writing his/her grievance 
to the full Council to arrive at affecting a solution. Any discipline concerning the Water 
Superintendent shall be taken before the full Council within five {5} working days by the 
Council President.  
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GRIEVANCES – A grievance (other than one involving termination of employment) by an 
employee should be taken up with the Water Utility Superintendent and/or Council President. If 
a mutually amicable solution is not reached, the employee may put into writing his/her grievance 
to the full Council to arrive at affecting a solution. 
 
PERSONNEL FILE – Standard items kept in the personnel file should include the original 
application, stipulations of employment, resumes, medical examination, educational transcripts, 
or other verified educational achievements, evaluations, letters of commendation, leave requests, 
public relations participation, disciplinary actions, reference letters or statements of telephone 
references. The contents are to be held in strictest confidence by the Town of Greenville and the 
Council but are available upon request to the employee. (The Privacy Act of 1980 gives access 
only to the employee, Water Utility Superintendent, and any Council member). 
  
PERSONAL DAYS – Full time employees are entitled to three (3) personal days per calendar 
year, earned by completed time of employment (see vacation award in regular personnel policy). 
Employee must complete first year of service to accumulate the first three days of personal 
leave. All personal days will be awarded on the first day of the calendar year. These days must 
be taken yearly. Employees will not be paid for unused personal days. 
 
Employees can build up compensation (comp) time by working additional hours. However, only 
16 hours can be accumulated. Comp time will be awarded at the rate of 1½ upon reaching 40 
hours in a regular workweek. 
 
BEREAVEMENT TIME - Bereavement Time provides for pay for up to three days of leave in 
the event of the death of an immediate family member, defined as:  
    

Spouse – including domestic partner 
Parents – including step-parents and in-laws 
Brother – including step-brother and brother-in-law 
Sister – including step-sister and sister-in-law 
Children – including step-children, foster children, and adopted children 
Grandparents – including step-grandparents and in-laws  

 
Bereavement Time also provides pay for one-day of leave in the event of the death of an aunt, 
uncle, cousin, niece, nephew, or great-grandparent.  
 
 
 
















































































